NOTIFICATION OF ABSENCE REQUEST

If you have more than 1 child, please only complete the 1 form
NAME OF CHILD: 
 CLASS: 

Date of notified absence: 1st day of absence: 
 Last day of absence: 
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With the introduction of the new National Framework for Penalty Notices, the following changes will
come into force for Penalty Notice Fines issued after 19" August 2024.

Per Parent, Per Child

Penalty Notice Fines are issued to
each parent, for each child that was
absent.

For example: 3 siblings absent for

term time leave, would resultin

each parent receiving 3 separate
fines.

First Offence

The first time a Penalty Notice is
issued for unauthorised absence the
amount will be:

£160 per parent, per child paid
within 28 days.

Reduced to £80 per parent, per child
if paid within 21 days.

National Threshold

There will be a single consistent national threshold for
‘when a penalty notice must be considered by all
schools in England of 10 sessions (usually equivalent to
5 school days) of unauthorised absence within a rolling

10 school week period.

These sessions do not have to be consecutive and can

be made up of a combination of any type of
unauthorised absence.

The 10-school week period can span different terms or
school years.

Second Offence

(within 3 years)

The Second time a Penalty Notice is issued for
unauthorised absence the amount will be:

£160 per parent, per child paid within 28 days.

Third Offence and Any Further Offences (wi

‘The third time an offence is committed  Penalty Notice will not be issued and the case will be
presented straight to the Magistrate’s Court. Prosecution can result in criminal records and fines of

Cases found guilty in Magistrates’ Court can show on the parent’s future DBS certificate due to
“failure to safeguard a child’s education’.

in 3 years)

up to £2,500.




Total number of days: 

Please note: absences will not be granted during term time, unless there is an exceptional circumstance.  If unauthorised leave is taken during school term time, the school are expected to instruct the Local Authority to issue a penalty notice (see over for details).  Further information can also be found on the gov.uk web page Working together to improve school attendance - GOV.UK (www.gov.uk)

Is this your first request this academic year? YES/NO

Parent/carer signature: 
 Date: 

Please print name: 

Are you the resident parent/guardian? YES/NO

Please note: if you do not reside at the same address as your child, we will contact the resident parent/ guardian to check their agreement with this request.

Please return to the school office ten days prior to absence for authorisation
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Please explain the reason for this request and provide any invitations/flight bookings etc:





If no, please give details:





FOR ORCHID VALE PRIMARY SCHOOL OFFICE USE ONLY


Number of days requested: 	 	Attendance percentage: 	


Previous days taken in the last 3 years: 	


Authorised or Unauthorised (delete as applicable)	Reason: 	


Refer to LA to issue penalty notice? 	


Head teacher signature: 	 Date: 	








